
 

Google Drive - Cloud Storage & File Backup for Photos ... 

https://www.google.com/drive/ 
Get access to files anywhere through secure cloud storage and file backup for your 
photos, videos, files and more with Google Drive. 

Download Google Drive 
Get Drive Everywhere. Install Drive on your 
smartphone, tablet and ... 

Using Drive 
Learn about the latest features and 
advantages of Google Drive ... 

Drive 
Store, sync and share documents and data 
with Google Drive, an ... 

Google Drive for Work 
Work and collaborate easier, more 
efficiently, and ... with Google ... 

Get started with Google Drive 
You can store and access your files 
anywhere with Google ... 

 

 

All information below is from https://support.google.com/drive/answer/2424384?hl=en 

Get started with Google Drive 

You can store and access your files anywhere with Google Drive — on the web, on your hard 
drive, or on the go. Here’s how it works: 

1. Create a Google Drive account at drive.google.com. 
2. Install Google Drive on your Android device, iPhone/iPad, and computer. 
3. Upload and sync files in Google Drive. 

Google Drive on the web 

Use Google Drive on the web to store and organize all your files. You get 15 GB of free storage 
across Google Drive, Gmail, and Google Photos. If you run out, you can buy more storage. 

With Google Drive on the web, you can: 
 Create, add, or upload a file using a single button. 
 Find and add files shared with you more easily. 
 Single-click a file to select it and double-click a file to open it. 
 Drag-and-drop files and folders just like you do on your desktop. 
 Take advantage of improved accessibility. 

Watch a video about Google Drive on the web 

https://www.google.com/url?sa=t&rct=j&q=&esrc=s&frm=1&source=web&cd=1&cad=rja&uact=8&ved=0CB8QFjAAahUKEwjcrrfM5b_HAhWCXZIKHUfHDqM&url=https%3A%2F%2Fwww.google.com%2Fdrive%2F&ei=eAvaVdySOIK7yQTHjruYCg&usg=AFQjCNEkd59bGLZR6pLjNvtXxR3vGLBE9Q&sig2=aeroyexDQ9d0kkMqUBUurQ
https://www.google.com/url?sa=t&rct=j&q=&esrc=s&frm=1&source=web&cd=2&cad=rja&uact=8&ved=0CCcQjBAwAWoVChMI3K63zOW_xwIVgl2SCh1Hxw6j&url=https%3A%2F%2Fwww.google.com%2Fdrive%2Fdownload%2F&ei=eAvaVdySOIK7yQTHjruYCg&usg=AFQjCNFmf45Yb-JcBSUdSUBdckYjlQ_Rmw&sig2=j8eYFB2NkPNK7YwNLz94Cw
https://www.google.com/url?sa=t&rct=j&q=&esrc=s&frm=1&source=web&cd=5&cad=rja&uact=8&ved=0CCkQjBAwBGoVChMI3K63zOW_xwIVgl2SCh1Hxw6j&url=https%3A%2F%2Fwww.google.com%2Fdrive%2Fusing-drive%2F&ei=eAvaVdySOIK7yQTHjruYCg&usg=AFQjCNGGPSaUBSfJVGhE9tydRqk99shmYQ&sig2=jJrcZoffq67F_n-noI41jg
https://www.google.com/url?sa=t&rct=j&q=&esrc=s&frm=1&source=web&cd=3&cad=rja&uact=8&ved=0CCsQjBAwAmoVChMI3K63zOW_xwIVgl2SCh1Hxw6j&url=https%3A%2F%2Fwww.google.com%2Fwork%2Fapps%2Fbusiness%2Fproducts%2Fdrive%2F&ei=eAvaVdySOIK7yQTHjruYCg&usg=AFQjCNGySY1oy6cL2x769F5XvqVQvLi10g&sig2=QQ406_q7fafNWLnYIWJx8w
https://www.google.com/work/apps/business/driveforwork/
https://www.google.com/url?sa=t&rct=j&q=&esrc=s&frm=1&source=web&cd=4&cad=rja&uact=8&ved=0CC8QjBAwA2oVChMI3K63zOW_xwIVgl2SCh1Hxw6j&url=https%3A%2F%2Fsupport.google.com%2Fdrive%2Fanswer%2F2424384%3Fhl%3Den&ei=eAvaVdySOIK7yQTHjruYCg&usg=AFQjCNFxgaQAeetYeetJRq1_5cVDhLGRmw&sig2=AbBCE-q2MENAP8xQcxxLXQ
https://support.google.com/drive/answer/2424384?hl=en
https://drive.google.com/
https://support.google.com/drive/answer/1257518
https://support.google.com/drive/answer/2497971
https://support.google.com/drive/answer/2375078
https://support.google.com/drive/answer/2424368
https://support.google.com/drive/answer/2374992
https://support.google.com/drive/answer/6034939
https://www.youtube.com/watch?feature=player_embedded&v=jWvKAYKlnnM


Google Drive on the web features 

 Create, add, or upload a file or folder 

To create or add a file or folder, click New. Then, click one of the icons 
below to take an action. 
 :Create a folder. Just add a folder name and click Create. 
 : Upload a file. Choose a file and click Open. 
 : Upload a folder. Select a folder and click Upload. 

 

 

Add or find files shared with you  

To easily add or find files shared with you, click Shared with me. Then, choose a file and choose 
one of the icons below to take an action. 

Action 

Locate a file in My Drive. You’ll only see this icon if you’ve already added the file to My Drive. 

Add a file to My Drive. 

See more actions you can take. 

Google Drive on your mobile device 

If you’re on the go, you can still access all of your files. Just download Google Drive on your 
phone or tablet and you’re all set. 

With Google Drive on your mobile device, you can: 

 View, share, and organize your files. 
 Upload and store new files directly from your phone or tablet. 
 Print files from your mobile device. 
 Scan important documents using the camera on your mobile device. 
 Access your files even when you’re not connected to the Internet. 

Google Drive on your computer 

Download Google Drive on your Mac/PC to keep files on your desktop synced with your files 
stored on the web. This means that anything you share, move, modify, or put in the trash will 
be reflected in Google Drive on the web the next time your computer syncs. 

With Google Drive on your Mac/PC, you can: 

https://support.google.com/drive/answer/2375043
https://support.google.com/drive/answer/2376723


 Drag files into and out of the folder. 
 Rename files. 
 Move files and folders around. 
 Edit and save files. 
 Move files to trash. 
 Access your files even when you’re not connected to the Internet. 


